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1.  OBHIIME ITOJIOXKEHUA

1.1. HA3SHAYEHHE 1 ObBJIACTE ITPUMEHEHWA

1.1.1.  Komexc  xopnopaimBHOM 3THKH  coIipyguukoB Q00O VK
«METAJUIOMHBECT» (nmanee «Komekc») paspaboiaH B IendX BHEIpPEHUs
KOPHNOPAIMBHBIX JTIMYECKUX HOPM TIOBEIEHUS, OOIMEHHSA, BHEIIHETO U
BHYIPCHHETO B3auMOAeHcIBuS BCeX colpyaHukos QOmeciBa.

1.1.2. Hactosmee IlomoxkeHne sABifeTICsS JIOKANBHBIM  HOPMATHBHBIM
JIOKYMEHTOM H paclpocIpaHsieTcsi Ha BCeX IITaTHbIX co1pyaHukoB O0imectpa.

1.2. TEPMMHEI U OITPEIEJIEHWA
O6mectBo, Ynpasaswmasa Kovmannsa — Q00 YK «<METATTJTIOMHBECT »;
PaboT1HHK, cOTPYAHUK — QIB3HHUECKOS TAIIO, BCTYTIMBIIEE B IPYAOBBIC OTHOIIEHUS
¢ OOmecIiBOM Ha OCHOBAHHM TPYIOBOIO JOTOBOPAa M HA HWHBIX OCHOBAHHIAX,
IpeayCcMOIpeHHBIX Tpy1oBEIM 3aKOHOAATIENBCIBOM PD;
Yupapnsemble OO0mectBa — xommaHuwm, kotopble yupasuastores OO0 VK
«METAJIJIOMHBECT» B coOOIBEeICIBMH C 3aKIIOYEHHBIM JOTOBOPOM 00
OCYLLECTBIEHHH [1OIHOMOYMI ¢IHHOTHUHOIO UCIIOTHUTEIBHOTO OPIaHa;
Ipennpuaing HenpogHIbHOI cdepbl jledTeNbHOCTH - IPCIIPHATHA, HE
oTHocsmMecs K YnpasaieMbiM OOuiectsam, HO BXOMAIUIHE B TPYIITY KOMITAHWUH
WMETAJIITIOMHBECT».
«METAJIJTIOUHBECT» — rpynma komnanuit «METAJIJIOMHBECT», B coctae
KoTopod Bxo#g1 VYmpaBmwnomas Kommoanus, VYnopaensemble OOmiectra,
NPENIIpUI TS HEIPODHUITBHON chepsl /eI TETEHOCTH,

2. O rpynne xomnanuit <METAJIJIOMHBECT»

«METAJUIOWMHBECT» sBasetcs oOHAM W3 KPYOHEHIHMX  TOpHO-
METaJUyPIAYeCKHX XONAWHIOB Poccum. B ero cocraR BXOAST TpeANpUSTHS
TOPHOJOOBIBAOIIEH M METalIyprU4ecKoH oIpacied, a Taikke IpeAnpUsiTH
HenTpohHIBHOMN chephl et TENBHOCTH.

2.1. Muccus 1 nenu «METAJIJIOMHBECT»
2.1.1. Muccus «METAJIJIOMHBECT»

OTBETCTBEHHOCTb M CO3UJIAHUE:

- cosganue KoMitaHuu — nupgepa;

- JIONIOCPOYHOE HAPTHEPCIBO C KIHEHIaMH;

- HMHHOBallMH H T€XHOIOTHYECKOE COBEPIIECHC IBOBAHUE;
- aKINBHad cOLlHaNbHAA IIOTUIHKA K 3a00Ta 0 Yenosexe.

C nameii Komnanueii Measiercss Mmup. MeI getaeM Mup npoanee, Mbl
npespaimaeM 6orarcIba 3eMJIH B MeTaJL1 ISl CO3HAAHHS.




2.1.2. Crpateruveckumu uemsimu « METAJITIOMHBECT ssnstotcs:

- Ycroiaupoe ypemiuenne crouMocin « METAJITIOMHBECT» 3a cuer
MOBBILICHHS peHTabeNbHOCTH akTHBOB U 3 MeKTHBHOCTH OH3HeCA,

- T'ubkoe pearnpoBaHye Ha H3MCHEHNE BHEIIHUX (aKIOpOB;

- JlumepcTBO 110 KavecTBY 1 TEXHOIOTHSIM,

- BBIIIyCcK IIPONYKLIHH C BEICOKOM TOOABIEHHOM CTOMMOCIEIO;

- Iloselmenne KavyecTBa MPOAYKIMU U pacIIupeHHe HOMEHKIATyphl H3AeTHif;

- Cospanspe BeICOKONPOQECCNOHATBHON KOMaH/IbI CIEIAAHICTOB H MEHEIKEPOB;

- IlpoBenenue 1oNMINKN OXPaHBI OKPY)KAIOIIEH CpeIbI;

- bezynpeunas penyranus, HeyKOCHHTEIBHOE ClIeTOBAHHE HOPMAM JIEI0BOH
DTHUKY ¥ [IPUHIIUIIAM COUMANBHON OTBETCTREHHOCTH.

3. D1udeckue HopMHI jiesatenbHocI « METAJIJIOMHBECT»

3.1. CobnofeHne  POCCHHMCKOTO  3aKOHOIATENBCIBA M HOKANBHEBIX
HOpMAIUBHBIX aKkToB OO1mecTBa

3.1.1. Onmoii w3 cipaternueckux Ueneil «METAJIJIOMHBECT» gBusercs
nomaepkKanue  Oe3ympeyHOH — pemyrammm  jpoGpornopsyrounoii  Kommanwm,
CoorBerciBeHHO, paGotauku  OOmeciBa  JOMKHBL  OBITh  HECTHBIMH,
00BEKTHBHBIMU M CO3HATENBHEIME B XO/I€ BBIIONHEHHs CBOUX OOS3aHHOCICH U He
OOTKHBI  COBEpIIaTh  JNEHCIBHA, KOTOPBIE  MOTYI  JHCKPEMTHPOBAID
«METAJIJIOMHBECT» unu O0Imec1Bo, B KOTOPOM OHH paboT1aror.

3.1.2. Pabo1auk Obmec1Ba, MOAYYUBIIUNE  PaCHOPAIKCHUC oT
HETIOCPEACTIBEHHOTO MM HHOTO BBIMIECTOAMICIO PYKOBOJWUTENS COBEPIUHIb
AEHCIBUE, KOTOpOE IIPsSMO WIM KOCBEHHO BeeT WIH MOXeT TIPHBECTH K
HapyIIEeHHID POCCHMCKOrO 3aKOHOJAIeNhCTBA MM JOKATBHBIX HOPMATHBHEIX
ak1oB OOmectBa, JOMKEH NPOUHPOPMHPOBATh OO 3TOM  BBIIECTOSAIIETO
aJIMHHHACTIPATUBHOIO PYKOBOIUWIENS MM PYKOBOOUIENS 10 (QYHKIIMOHATEHOMY
HaTPABIICHHUIO,

3.1.3. PaGoraukam OOmiec1Ba 3ampeniaercs:

- TIPAMO HITH KOCBEHHO IIpe[naralb, o0emars Uik Jienalk NOJAPKH, BEIITATEL
H TPeJOCIaBiAlb NPHUBHICIUM OI mMeHM OOmecTtBa Kakomy-mu0o HHIY s
OCYNIECTBICHHS HE3aKOHHON AesATeNbHOCTH WIH U3BIEYEHUS HE3aKOHHON BEITOIEL,

- TpPSAMO HIH KOCBEHHO IIPOCHIb, IPHHHMAIb HIH TONYy4alb TMOJApKH,
BRIIIATE M JIPYTHE NPHUBHUIETHH 01 Kakoro-mubo nuua o1 mMenu Obmiectsa B
oOMeH Ha OCYIIECIBNEHHE HE3aKOHHON MeAIeNbHOCIM WM  H3BIEYEHHs
HE3aKOHHOM BBITOJEL, & TAKOKe B OOMEH Ha NPOIBHKECHHUE HHIEPECOB ITOrO JIHIA B
XOJle er0 NAapTHEPCKUX OTHOUICHHH ¢ OOIIecIBOM.,

3.2. KoHQMUKT HHTEpecoB

3.2.1. KoHQIUKT MHIEpecOB IPOHCXOAUT B IOM Chydae, KOIZa JOKHOCTS,
3aHMMacMag PaOoTHHKOM, MM ero HO/DKHOCIHBIE o0szanHocim B (Olectse
MPEOCTABIAIOT €My BO3MOKHOCTE JI/Isl M3RJICUCHHS NHYHOM BRITOOLI, HIH KOTTa
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nnsa Pabo1HyKa THYHBIE HHIEPECH SBISIOTCS Oojee BAYKHBIMH, UeM JOMKHOCTHEIE
GYHKIIUA 7 00A3aHHOCTH,

B 10M uncne cnyuan, xoria PaGoTHuK:

- ¥MeeT MalepHalbHBIA WM IHYHBIA HEMATepHaNbHBIM HHIEpeC B KaKOH-
mu6o oprammzammu, ¢ koropodr «METAJUIOMHBECT» ocymectBrser
COBMECTHYIO IeAT€NBHOCTh, U PabOTHHUK MOXeT OKa3blBalb BIUSHAE Ha PEIICHHS
«<METAJIHOMHBECT» OIHOCHIENBHO COBMECTHOH JeATENLHOCIH ¢ IaKo#
OpraHu3anueis;

- [I0y4aeT NUYHYI0 (WHAHCOBYIO BBITOJY HIH MOPEUMYIIECTBO (IIOMHMO
OOBIIHOMN 3apabOTHOM WIATBI) OT CHETKH HMIH AEATENBHOCIH, OCYIIECIBIAEMON
IIpH ydacTuu komrauuu, sxoaanieid B «METAJIJIOMHBECT.

3.2.2, PaborHuk, HMEOIMH WN¥ [NAHUPYIOMMH WUMeETh JIOMO B Iakoi
KOMIaHuH, o00s3aH cooOmUTL 00 23T0M  CBOeMY  HeloCpeACTBEHHOMY
PYKOBOIHIENIO, KOIOPBIA JOKEH TOJIy4dlb paspelleHue PYKOBOJCTBA
Obmec1za.

3.2.3. 3a HCKIIOMEHHEM CTYyYaeB, pa3pellicHHBIX B paMKax HHIUBHIYalbHOI'O
IpyZoBOro gororopa ¢ Pabotamkom, PaboTHUKY pekoMeHIyeTCs BO3ASPKUBATECS
OT BNAJCHUSA aKIMsIMH U UHBIMUA [IEHHBIME OyMaraMu UIH WMeTh JOIN0 B M000H
KOMITaHKH, KOTOpad HanmpaMyro KoHKypupyel ¢ «K METAJIJIOMHBECT».

3.2.4. OG0 Becex BbHIEYKAzaHHLIX chnydasx PaGorHux jloikeH coolmars
pykoBonc1By O0mecTBa HE3AMEATUICIBHO.

3.2.5. Obs3aHHOCTH COO0MATE 0 KOH(IIUKTE HHTEPECOB U H30erath KOHPIUKTA
HHTEPECOB  MpUMEHsieIcs  He  TONBKO K  CHUTyalUWuaM,  OTHOCSLIUMCS
HemocpeacTBeHHO K PaboTHHKY, HO M K CHTyamusM, OTHOCSIOMMCH K Cro
CYIIPYTe/CYNIPYTY WU APYyroMy GmxaiiieMy poJCIBEHHHKY, O KOTOPBIX JO/KHO
OBITE COOOIIEHO B TOM CIyuae, eciii B HAX VYacTBOBAN HEMOCPeACTBEHHO
PaGo1HuK.

3.3. IlpencrtaButenseKHue pacxoabl ¥ NOJAPKH

3.3.1. ObmeciBy, B NHlle ee COIPYOHHUKOB H IIPEACIABUIENCH pa3pelIeHo
mnpeanarals ¥ NPUHWAMATL OIUIATY OPEACIABUICIBCKHMX PACXOAOB, CBI3AHHBIX C
BEeIeHWEM OH3Heca, NPH YCIIOBHH, YIO0 CyYMMa TakdxX pPacXoJ0B SBISIETCS
YMEPEHHOH, HE BBIXOJWT 33 Pa3yMHBIC pPaMKH BEXKIWBOCTH, OINPE/ICTCHHBIC
AENOBOH NPaKTUKOH, W He 3ampellleHa IeHCTBYIOIUM 3aK0oHoAaTenbCc1BoM PO.

3.3.2. Corpynuukam OOmiecTBa 3anpemaercss IpUHUMalb MOAAPKH U OMNaty
OpelCTaBUTENIBCKUX  PacXoloB, a4 TakkKe H3BICKATL HHYIO IIONB3Y OI
B3aUMOJEHCTBHUS C KaKuM-IHOO JIMIIOM B CIydae, €CIIM Y COTPYJHUKa eCIb
OCHOBaHHA TONararb, UTo JAHHOE JIMIO B OTBET HA CBOM JIEHCTBHS CTpEMUTCH
TIOMYYHATh BBITOABI, KOTOPBIE COTPYJAHUK MOXET HPEROCTABUTL €MY B CBHA3M C
3aHUMAEeMBIM UM CIyXeOHBIM TONOKEHHEM.

3.3.3. K pmomycimMbeIM npHMepaM NpeAcTaBUTENBCKAX PacxXo[OoB OTHOCSICH
pacxonsl Ha O(QWIIMANBHBIH HpHeM M oOCTy)XHBaHWE INpeAaclaBHTeAed ApyrHx
OpraHu3alliid, YJacIBYIOUIMX B TIIEperoBopax B IelIAX VYCIAaHOBNEHHS U
oAAepKaHus COTPYIHHIECTRA,




3.3.4. Tlomapku — 2310 uMEKOILHe LEHHOCTh NOpeIMeIbl WIM YCIYIH,
IPEAOCTaBIAEMBIC KaKOH-TH00 BHENTHEN CIOPOHE, 32 UCKTIOYEHHEM B3HOCOB HITH
DOXKEPIBOBAHHM  TPU3HAHHBIM  OMarOoTBOPUIENBHBIM W HEKOMMEPUYECKHM
OpPTaHU3aIHIM,

3.3.5. Jlapenue unu nonydeHHe MOJAPKOB pa3pellacics HpH YCIOBUH, Y10
1aKoe JapeHHe HIH TOoNydeHHe IMOAapKOB HE MPOTHBOPEHUI AeHCIBYIOILEMY
sakoHOZAaIenbcIBY P@, a Taxke MPH YCTOBUM, UTO TaKHe IONAPKH:

- IpaJHIHOHHO BPYUAIOICA U NMPUHUMAIOTCS B XOA€ BEICHNUS OH3HeCa;
- SBIAIOICA CHMBOIHYECKMMH WIH c10A1 MeHee 10% MecsauHoit 3apaboTHOMU
matel PaboTHHKA.

3 4. BaeniHue KOMMYHUKAIIMA

3.4.1. Bece obunmanbable KOHTAKIBEI CO CPEACTBAMH MacCOBOH MHGboOpManuu
(CMM) w JpyIBEMH  BHCIIHHUMH  HHOOPMAIIMOHHBEIMH  HCTOYHUKAMH
OCYIIECTBISIOTCE  PaboTHMKaMy  WCKITIOYWTENbHO — depes  [lenmaprameHr
KOPIIOPaTHBHBIX KOMMYHHKAIUAHN.

3.4.2. Ilpeaciasnensie OOImecIBa HA BHCIMHHUX KOHGMEPCHITMSX W CAMMHTAX
OCYLIECIBIEICA MO COrlacoBanMi ¢ JlemapraMeHToM  KOPIIOPAIMBHBIX
KOMMYHUKAHUHN.

3.4.3. loxrotoBka W Tpe3eHTaLMs ITYONHYHBIX BBICTYIICHMHA (B TOM HUCIE
Tipe3eHTallHOHHBIX MaTepranoB M JOKIA0B) OCYLIECTBISICTICS IO COIIACOBAHUIO C
HenapraMeHT1oM KOPOPATUBHBIX KOMMYHUKALIMH,

3.5. Coxpanenne KOHQUASHITHATEHOH HHOOPMAaIHH

3.5.1. K xondbuaernnatsHON HHOOPMAITMHA OTHOCUTCS:
- wHbOpPMaLNA, cCoAepKaIIas KOMMEPIecKYIO TaliHy;
- uHGOPMAITHS O TIePCOHABHEIX JTAHHBIX COTPYIHUKOB;
- uHbOpMalud, MoTyYeHHasd PabOTHUKOM A5 CIYKEOHOTO MOAb30BAHU.

3.5.2. Pabotnuku ObuieciBa o0g3aHbl COOMOAAThL AchciByomme B OO1ecTBe
HOPMATHBHBIE JIOKYMEHTH O O0ECTIEYeHHMI0 COXPAHHOCTM KOH(PUASHLHATBHOH
uHpopMaruu u KOH(pHIEHIIHATBHON uHpopMaru, COCTABJISIOLIEH
KoMMepueckyro TailHy ObmectBa (cM. llonoxeHue o 3amure NepPCOHANbHBIX
JaHHbIX; [TonoykeHHe 0 KoMMepueckoil 1aliHe).

3.5.3. Paboruuk He WMeeT NpaBa pasrjamalb TPeIbUM IULAM [T0YI0
TIOMYYCHHYIO U CIYKeOHOTO NMOIL30BaHMus WH(MOPMAIINIO, 3HAHWS, PELIeHUS H
WHBIE JIAHHBIE, PA3IIIAUICHHE KOTOPHIX MOKeT HaHeCTH YIepd HHIepecaM Mo00ro
Oo6uiecTBa, BXoagmero B rpymny komnagnd « METAJIJIOMHBECT».

3.6. ComnmamsHas OTBEICTBEHHOCTD
3.6.1. ComuanpHag O0IBEICIBEHHOCIL SABIAETCI BaxkHelmedl IIeHHOCIBIO

rpynnel Komnaaui « METAJIJIOMHBECT», weMmy croco6ciByeT 101 (Daki, HTO
KpyUHEHRIIHE IpeAnpPUSIUs IPYIIIbl BBIIOIHSIOT I Panoodpa3yonyio GyHKIHIO.




362 Obmecieo coOmomaer 1peOOBaHUS ©W HOPMBEL, YCTaHOBICHHBIE
TIPHPOIOOXPAHHBIM 3aKOHOIATETBCTBOM,

3.6 3. Bce PabGoramku OO6ImecTBa MTODKHEI COOMOMATE TPeOOBaHHS M HOPMEI
0e30TIacHOCTH ITPOM3BOACIBA B pAMKaX CBOeH OTBEICTBEHHOCTH,

4. Hopwms! 0011ieHIS U B3aUMOJEHCTBIS
4.1. B3aumogelicTREE MEX Iy HoApa3aeneHUIMHI

4.1.1. OcHorolt gesdrensroctn OOmectBa siBisieTcs KoMmaHaHas pabora ee
COIPYOHHUKOB. 3ajadell pyKoBoguIens kaxoro OOllecTBa, BXOMIIEIO B IPYNITY
kommarud «METAJIJIOMHBECT», saBasercs GopMHUpOBaHUE OTKPHITHIX,
JOBEPUTENBHBIX OTHOIICHHHM MEXIy TMOoApa3AeieHUsIMH, OCHOBaHHBIX Ha
B3aMMOTIOMOIIH U TTOAIEPIKKE.

4.1.2. Bzaumopeiicteue Ynpapmaomeii Kommanny n Yopasngemsix O0mects
onpegenserca  «PermaMeHToOM — (QYHKIWOHATBRHOTO  B3aUMOJIEHCTIBUSLY |
«DYHKIMOHANBHO-PA3ICTUIENBHOR  BEJOMOCTBION. BeceM  cipyKiypHBIM
noxpazgencausm  O0meciBa HEoOXOAMMO HEYKOCHUIENBHO coOMoAaTh 31H
JOKYMEHTBI B LIEIIX [IPE/IOTBPAeHUs] KOHPIMKTOR MEX/Y a/IMUHUCTPATHBHON U
(GYHKIMOHANBHON BePTUKATIAMHU TTO{UNHEHHUS.

4.1.3. PabotHukam OO1ecTBa 9acTo MPHUXOIUICS 00paIaIbes ¢ 3alIpocaMu To
pabouuM BorpocaMm (cooOmeHHeM) K COTpYIHHKaM APYITHX Mojpa3fencHuil. B
coydae HaNIpaBlIeHHWs Iakoro poja 3ampoca, PaboTHuk o00s3aH 1IO0CTIaBUIbL B
W3BECTHOCTE (IpH 3MEKTPOHHOM 3allpoce — HAPaBUIb B KOMNHUH) CBOETO
HEIIOCPEACIBEHHOI'O PYKOBOAMIENs W  HEmOCPeNCIBEHHOIO PYKOBOAUTETS
COTPYIOHUKOB, K KOTOPEIM OOpaIleH 3apoc HIH COOOIIEHE.

4.1.4. Pabo1HHK He 00s3aH CTaBUIb B H3BSCTHOCTH O 3aIIpOCe WIH COOOINCHIH
HEeMoCpPeICTIBEHHOTO PYKOBOIUTEA 17§ PYKOBOJIATEIS aapecaItoB
3ammpoca/coo0IeHHs B TOM clydae, eCiu:

- 3anpoc/coobleHHe KacaeIcs YTOYHEHHS paHee MMOTYYCHHOW mepeJaHHoi
nHDOpMarny;

- 3ampoc/coolIlleHMe  OCYMIECTBISEeTCS B paMKax  yIBEPIKIEHHOM
CIaHIapIHOH, epHoaMyecKol OU3HeC-MPOLETYPEL;

- 3anpoc/coobIneHNe OCYIIECTBIAETCA PYKOBOJHTIENEM MO GYHKIIHOHATBEHOMY
Hanpagiennto Yrnpapmiomeid Komnanww (QyHKIHOHANBHBIM NOJYHHCHHBIM —
coTpyZHHKaM Yipasisemoro ObmecTna.

4.1.5. Pykosonurento LOApa3IeIeHUS Obuiecina Heo0X0MMO
IIPUIEPKUBATHCA KOMAHIHBIX MPUHLIUTIOR PaboTbl MPU pacTipefieleHud PecypcoB,
B TOM 4HCIIE, OCHOBHOIO pecypca — MepcoHana. EcnH pyKkoOBOAHMIENh INaHHUPYeT
IpUrIacuTh Ha BaKaHTHYI MAODKHOCTE B CBOEM TMofpa3feneHHH PaboTHHKa,
SIBJSFOIIETOCH COTPYIHHMKOM JpYIoro MoApa3fieNeHus, OH [AODKeH BHauale
COI/IacoBalb CBOE IIPENIOXKEHHe ¢ pPyKOoBOgHIeneM AaHHoro PaborHmka, u mocne
MOYYEeHHUS OT HETO TIONOXKUTETFHOTO 0TBeTa — ¢ PabOTHUKOM.




42. BzaumopeHcIBHe PYKOBOIAMIEIS M IOIIMHCHHBIX

42.1. 3amada pyKOBOAHTENs — CO3MaHHEC B CBOEM IIOApAa3felieHHH KOMAaHJIEI
npo)eCCHOHANOB, YMEIIMX  Opath  OIBEICIBEHHOCIL 3@  BBIUIOJIHEHHE
1IOCIABNEHHBIX [IPOU3BOACTBEHHBIX 3a/1a4. [T02TOMY PYKOBOAMICIb AJOMKCH YMETh
MOTHBHPOBAIb NIOAYWHEHHBIX, YAENSITh BHUMaHHE HX IPO(EeCCHOHATBHOMY POCTY
Y JIMYHOCTHOMY Pa3BHIHIO,

4.2 2. BaxHbIMU HHCIPYMEHIaMH MOTHBHPORAHHS IIOAYHMHCHHBIX SIBISIOICH
oOBeKIMBHAS OLEHKAa u obOpaTHas CBA3hL PYKOBOJHUIENS. PYKOBOIHICIH,
CHeNManucIsl M cnyxamme OOmeciBa eXerofgHo MNPOXOAAT —HPOIEIYpPY
aTIecTaldOHHBIX coOecelloBaHMii, B Ipollecce KOTOPBIX MOABOASATCA WTOTH
BhIMOTHEHUS PaGOTHHKOM [OCTaBIEHHBIX 33444 334 MCTeKIIHH [epuoj,
OCYLIECIBIsAEICA OLIEHKA 10 KOMIETeHIMsIM (HaBBIKAM, 3HAHHAM, [ICITOBBIM
KadecIBaM), CIaBAICAd 3aJ@4yd HA  CICAYIOIIMA IEpHOX, IIIAHHPYIOICS
MEPOLIPHATIHS IO pa3BUINIO KommereHnui Pabotmmka. [lponenypa orpakeHa B
«ITonoxxenru o0 arrecTaMy PYKOBOZMIENeH, CIIEHAIUCTOR M CIYKAIIHXY.
AT1ecranus — BO3MOXKHOCTE il PaGoTHHKA MTPOBECTH CaAMOOIIEHKY COOCTBEHHOM
JeATEeIbHOCTH, COIJIacOBaIb ¢ PYKOBOAUTENEM LeH U 3amaqu. Ecmn PaboTHMK He
YAOBIEIBOPEH pe3yablataMH  arTeclallid, OH MOXeT amlelinupoBalb K
BBIIIECTOANIEMY PYKOBOJAMIEMIO KW K ATIecIallMOHHONH KOMHCCHH, KOTOpas
ABILIETCS apOUIPOM JIETOBHIX B3aMMOOTHOIIEHHN MEXIY PYKOBOIUTIEIEM U
COIPYAHUKOM.

4.3. HopMsl o0II[eHUS U B3aUMOAeHCTBUS COTPY/THUKOB

4.3.1. ObmeHnne U B3aUMOJEHCTBHE COIPYIHHKOB JTOMKHO HOCHIb BEKIUBBIMN,
KOPPEKIHBIH B JOOpoKenaTenbHBIH Xapakiep. B KONICKIHBE HE MOIYCKArICsH
rpydoe, HeyBaKUTENBHOE OTHOIIEHHE K KOJIIEraM M BHEIIHMM IIapIHepaM, OTKa3 B
ITOMOIIH, BBICKA3bIBaHHUA B afpec KOMIel W BHEIIHHUX [apTHEPOB, YHHIKAIOIIHC
YeN0BeYECKOe JIOCTOMHCTBO.

432 PykosoaMmiens  Kaxkmoro mojpasnencuus — OOmeciBa  Hecel
OIBETCIBEHHOCTH 3a (POPMUPOBAHHUE B KOTIEKTMBE OTHOIICHUH COTPYAHUYECIBA U
KOMaHAHOH paboTbl, a TakXe 3a KOPPCKIHOCIb MOBeAcHHS PaboTHMKOB B
OTHOIIIEHUH COTPYAHHKOB JIpYIMX MOApaszieleHui, BHEIIHUX IApPTHEPOB U JIPYT
Ipyra.

4.3.3. KoprnioparuBHblii MoOUNBHBIH TeneoH PaGoTHrKa nomkeH OBITH BCelaa
BKJIIOYEH.

43.4. PaboTHMKaM, WMEIOIIHM KOPIIOPATHBHEIE MOOWIbHEIE TeledOHE,
Heo0X0IUMO aKTHBHPOBATh Ha CBOEM alllapale CIEHHANbHYIO (VHKIMIO, Y100
IIpY MONaJaHUK abOHEHTa B 30HY OICYICIBHS COTOBOM CETH BCEra MOJKHO OBIITO
NOLY4HTIb HHpOpMaIUIo B BUAe SMS 0 nponyeHHbix 3a 310 BpeMs 3BOHKaX.

4.3.5. B cirygae mnaHoBOro CaHKIMOHWPOBAHHOIO OICYICIBHA Pabornuka Ha
paboueM Mecle B TedeHHWE OJHOTO ITHSI W Goiiee (OTIYCK, KOMAHANPOBKA, OIIYI H
1.11.), PaboTHHKY HeoOX0muMO:

- HCHO/Ib30Balb MOOHIIBHBIH 1€T1e(OH B peXUMe TIpHeMa BhI30Ba;




- HaCIPOUTH B IIapaMeTpax 3NeKTPOHHON IOYTH (PYHKIHIO «3aMECTHUTENE)
¢ yKa3aHueM [IPHYHH U CPOKOB OTCYICTBHS;

- OpeAyIpesuIb O  CBOEM  OICYICIBHHM  cekperaps  (OOmectBa,
IIPHHUMAIOHIETO BXOAAIIHE TeTe(OHHBIEC 3BOHKH.

4.3.6. CranuoHapHEIH U MOOWIBHBIH Tene(oH HCOOXOOHMO HACIPOMIL TaKHM

00pa3oM, YTOOBI TPOMKOCTE 3BOHKA HE MEIiaAna OKPYKAIOMIHM.

4.37. llpuHHMas BXOASMIUH 3BOHOK, PaOOTHHMK JOQIDKCH IIPCACIABUILCS
(yxa3za1b (paMHITHIO B KMH).

4.3.8. Ecmu Pabornuxy HeoOxogumo nonpocuth aboHCHIZ MOZOXKIATH Ha
MHHAH, 10 IeNe(oH HoKeH OBIIb MCPEBEAEH B PEXUM OXKHOAHHSA, YIOOLI
PasrOBOPEI B 0O(Hce He OBITH CIIBIIHEI 3BOHAIIEMY.

439. Ilpu wucnonb3oBaHUM  TenedoHHON  CBI3M  (BHYTPHUTOPOACKOH,
MEXKIYIOPOAHEH H  MexAyHapoaHoii) PaloTHMK MODKEH MaKCHMAaNlbHO
5 {eKTHBHO HCIIONB30BaTh BpeMsl Pa3roBopa, 4T00b MUHHMU3HPOBATE 3AIPATE]
ObuleciBa. C 2108 Xe NeNBI0 MeXYropojHee TelehOHHOE O0OLIeHHe
COTPYAHHMKOB VYmpaBmomed Kommanuu ¢ coTpy/lHUKaMu Y OPaBIgeMbIX
OOILecTB JIOKHO OCYLI@CIBISIBCS C HCIIONB30BAHHEM KOJ(OB KOPIIOPATHBHOM
CBA3M.

4.3.10. ObmeHHe 10 3NEKIPOHHOM IOYIe M COEOWHCHHWE M0 Tene(oHy
Pabo1uuxos c PYKOBOAMTICIAMH QObmecTBa, MMETOIITIMHK
CeKpeTapeil/IIOMOIIHUKOB, OCYINECTRIACTCS Yepes CeKpeTapeit/TIOMOIIHHKOB, 3a
UCKIIOUEHHEeM OOIMICHHUS PYKOBOJUTENEH paBHOTO clalyca M HEMoCpe ICIBEHHBIX
ITO/TYAHEHHBIX CO CBOUMH PYKOBOIUTETISIMHE.

4.3.11. O0mmeHHe COTPY/IHUKOB IO 3MEKTPOHHOM 10YTe MO pabodrM BOIIPOCAM
JOKHO HOCHIB KOPPEKTHBIH xapaktep. OOszatenbHo ofparreHve [0 HMeHH
(MMEHM ¥ OT4ecTBY), a TaKXKe 3IEeKTPOHHAS IIOANKHCHL C YKa3aHWEM WMEHH,
(daMuIMH, TOMKHOCTH, MOoApa3enenus, HauMenoBanus OOIIecTBa, KOHTAKTHOTO
renedona.

4.3.12. ObuwieHye ¢ BHENIHMMH W BHYTPEHHHMHM TAPTHEPAMM OO/DKHO OBITH
BEXKIHMBEIM ¥ KOppeKInbIM. He momyckaercs HCIONB30BaHWE HEHOPMATHBHOM
TIEKCHKH.

4.313. Cexpelapb NPUEMHOH, SBIAIOLIHICS MEPBHIM KOHTAKTHBIM THIIOM BO
B3auMolelicteuu OOllecIBa ¢ BHEIIHMMHA DapTHEpaMH, PYKOBOJACIBYEICS B
paborte «MHcIpyxuuen o enOBOMY 3THKCTY CEKpeIaps IPHEMHON» .

5. Bo3MmoxHOCIH pocta U pa3BUTHS cOTpyaHIKOB O0InecTBa

5.1. PasBr1ne COTpyOHUKOB SBISEICS BaXKHOH 3amadueil OOIMecTBa, W KaXKIbIR
PYKOBOIMIENS MOApAa3feNeHns 00s3aH y/e/IsiIb BHUMaHHe IpoheCCHOHATEHOMY
POCTY U TUYHOCTHOMY Pa3BHTHIO MO YHHEHHBIX .

52. Kaxpeii PaGoTHHK WMeer 1paBo HA IOBBIIIEHHE YPOBHSA CBOEH
KBaJIM(UKALIME He pexe, 9eM | pa3 B 5 ner.

5.3, Jlna PabolHHKa BO3MOXKHOCTBIO TOBBINIEHHS MOTKHOCIHOIO YPOBHS
ABNACTCS 3a4YMCNEHHE B VYIPABICHYECKWH KaJpOBBI PpE3epB IO HIOTaM
arTecTalMu.




54, llpy Ha3HadyCHUUM Ha PYKOBOJAN[YI0O IOMKHOCTE B Obmecise
NPUOPHTETHBIMH SBIAIOICA BHYTPEHHHE KaHAWAATEl, BKIIOUEHHBIE B KaJIPOBBIA
pesepB. BHemHWH MOHCK OCYIIECIBASEICS B TOM CIy4ae, €ClNH OTCYICIBYIOT
BHYIPEHHHE KaHUAATEL HA PYKOBOMIAIITYEO TIO3HIHIO.

6. TpeboBaHud k BHeIIHeMY BUIY PaGOTHHKOB

6.1. Buemnuii Bug PaGoTHHKOB sBNIsieTCs BAXHON JacThio uMuka Obimectsa,
GopMEpyer CIMIb OOIIEHHS M B3AMMOJCHCIBMS COIPYTHHKOB C BHEIIHHMH 1
BHYTPCHHUMYM naptHepam#. s corpynHHKoB, paboialommx B oduce, NPHHAT
AeNOBOH CTHIb BHCLUIHETO BHAa (KOCTIOM, JKENATENBHO TAICIYK — I MYMKUHH;
KOCTIOM, TITaTbe, pyOamKku u OMy3bl KIACCHYCCKOTO MOKPOS — s JKEHNIUH)
NOHEAENBHUKA TI0 YeTIBepl. B MATHHIY U B NpeIpa3qHUyHbE AHH HOIMYCKAEICA
cBobonHas (GopMa OREKABl MOBCEOHEBHOI'O CIMIA, 34 MCKIIOUEHHEM CIIy4acB
y4acTHd B  OQHUIMANBHBIX  IIeperoBopax. Paboinuku, pabolalomue B
NPeNCTAaBUIENBCKOH  30HE  oduca  (CekpeTapd  NpUEMHOM,  ceKpeiapu
PYKOBOIHTEIEH, COTPYIHUKH CEPBUCHEIX CNMYX0) 00s3aHBl CIpOro cobmoaars
CIIeLHAITBHBIC CIAHIAPIEL, YCTAHORICHHBIE 111 JaHHOM KATerOpHH CICLUANNCIOB,
Henomyctumel B paGodeif o0claHoBKe ofemaa U3 MIPO3PauHbIX MATEPHANOB, C
[yOOKMM  BBIPE30M, OIKPHIBAIOINAS III€YM HITH JKMBOIBI, M3MHIIHE KOPOTKHE
100KM, IDOpPTBI. B 7MeTHWH IepHod wyliKW i KeHmwH o0s3atensHel. OGYBb
JOTKHA OBITh YHCTOH U aKKYPATHOM.

7. OTBEeTCTBEHHOCID

7.1. O1BeICTBEHHOCTH 3a COOMOACHHE TIPaBrI HacTodAmero Koaekca nexur Ha
kaxxaom Paborarke Obwectsa. K PaGotHukam, napymusmuy mpasuna Kojexca,
MOIYT OBITE IPHMEHEHBLl MEphl TUCIHMIUTHHAPHOIO B3LICKAHHSA B COOIBEICTBHU C
JEUCTBYIOLINM 3aKOHOoIatensc1BoM Poccuiickoit Mepepanun.

7.2. PyKoBOOHIENb NOJPA3ZCICHHSI HECET OTBEICIBEHHOCIL 33 cOOMIOIeHHe
Komekca corpyJHUKaMH CIPYKTYPHOTO MOAPa3/eIeHHs.

7.3. 3a o3HaKOMIIeHue BceX PabOTHHMKOB ¢ IIpaBuiIamMy HacTosmero Kogexca B
ObmeciBe HeceT oIBeTcIBeHHOCTH QT/I€1  KaIpoBOIO aIMHHHCTPUPOBAHUA
JenapraMeHTa TepcoHana,

7.4. B cnyuae Hecobmonenus Komexca PaGoIHuk momkeH oOpaTHTIBCS K
HENOCPeICTBCHHOMY pyKoBoAMTemo UK k Jupektopy Hlenapramenta mepconana,
KOTOPBIN 0051331 CBOEBPEMEHHO NPUHSITH MEPHL U B TeueHHe 7 pabouunx auel nath
OTBET COTPYIHHUKY.

8. 3AKJIOYMTEJILHLIE IMTOJTOXEHUA

8.1. Hacrosumi Kojiexc BBOmHTCS B neliCiBUe M OIMEHSETCH ITPHKA30M
I'enepansHOro nupextopa Obmecina.
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8.2. Hacrosmu#t Komekc MOxeT ImepecMarpuBaIbCsi, M3MEHATLCS H
JONONHATBCA 10 HMHMLHAruBe ['‘eHepanbHoro aupexiopa O6meciBa, Jupektopa
JienapiaMenIa IepcoHana B ciydac 1peboBanus OuzHeca W/HIIH B COOTBETCTBHH ¢
M3MCHCHHIME B IEUCTBYIONEM 3aKoHOAaTenbc1Be Poccuiickoit Menepammn.

8.3. Bce m3MeHEeHHS W JIONOJHCHUS K JaHHOMY KOmeKCy yIBepKIaroIcs
nprkaszoMm I'eHepaneHOro mupekropa OOweciBa (B Ympasnsemeix OO6miectBax -
VYopasngromero gupexktopa OOmeciBa) H  ABHAAIOICA  00S3aTENBHBIMH K
HCTIONHEHHIO Becemy PaboTHukamu O0mecIna.

3.4. KomeKc KoploparuBHOH 3THKM BCIYIIACT B CHIY ¢ MOMEHTa YTBEPIKACHHUA.

Hupekiop
JleniapTameHrra nepcoHana O B. AntyHuna
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